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Getting Started

Introduction 
Welcome to the State of Nevada Unemployment Insurance Employer Self Service (ESS) 
system. Employers (or their designated Reporting Service) can use this online system to 
view and maintain key account information, file their quarterly contribution and wage 
reports, submit electronic payments, view correspondence, and much more. This 
reference guide provides instructions to navigate to the Appeal Information Screen to 
view the appeal file (Marked Appeal Packet) prior to the scheduled appeal hearing.  

 NOTE:  If you have not yet created an online account, please refer to the 
"Guide to Online Employer Self Service" located under the "Help and 
resources"  section for instructions to create your account.

Instructions 
1. Connect your computer to the following internet address:   www.ui.nv.gov

2. Click on the Existing User Sign In link in the upper right of the screen.
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3. Log into the ESS online system using your established Username and Password.
You may be prompted to answer one of your security questions.  If so, fill in the
Answer field and click the Logon button.
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Employer Summary Screen

Each time you log into ESS, you arrive on the "Employer Summary" screen.  The system 
will display a navigation menu on the left side of the screen.  To view Employer Appeal 
information, click on the "Appeal Information" link.  

Guide to View Appeal Information on Employer Online Self Service 



UINV - ESS Employer Guide 01-2018 State of Nevada Page 6

List Employer Appeals Screen 

The “List Employer Appeals" screen will display all open pending Employer Appeals.  
The screen displays a separate section for Tax and Benefits appeals.  If the Employer 
has a high volume of Benefits appeals, the screen allows the user to search for a 
Benefits appeal using the Claimant's (Employee) Name or SSN number.  
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To view an appeal, select the radio button of the appeal and click on the "Details" 
button displayed in the lower right corner of the Appeal Section.    



UINV - ESS Employer Guide 01-2018 State of Nevada Page 7 

Viewing the Employer Appeal Details Information 

The "Employer Appeal Details" screen will display with the specific information 
regarding the appeal.  The Appeal Type (Tax or Benefits), File Date (the date the 
appeal was filed), Status (the current status of the appeal) and Hearing Date (the 
day the appeal hearing is scheduled).  

If the appeal is in "Scheduled" status, a Marked Appeal Packet link will display for 
the user to click to view the PDF document containing the appeal file exhibits. 

To return to the List of Employer Appeals screen, click on the "Return" button 
located at the bottom of the Details section. 
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